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1 Application Date
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front and revarse of this' form. Sign original and twe copiss Date RNecelved Application No. Date Completed

and foruvard to Department of Archives and Kistory, Attention: FEB i 0 1975 75_ '6 FEB 2 7 1975

Recorda Management Officar.
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TR AT T A e e

3 _R‘E;C!- Nv!uion Subdivision & Adminlietering Office Addrems K ,"lﬂ to Contnct
; State Scholarship Commission ;
; State Scholarship Commission Division ‘ Barbara Robinson
: Career Services Seection | A )
§ 9 LaVista Perimeter Park, Suite 110 ' - , Vorkiag Title : b . Tl Mo
; ~ Tcuker,” Georgia 30084 7 Secretary 939-5874 It
; '?Tff??ﬁﬁkﬁidﬁf%TEE | S T |
g ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; i
3 RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED -
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| -gtEarliest & Latest 9. Exact Series Title
5 Dates of Series

July 1970 to datq Career Services Subiect File

i -
g L0, What is the function of the office in which this record series is created?

i i
E - e . ”
| The Scholarhisp Commission Division is responsible for admininstering I
! programs relating to the recruitment of students into fields of study |
i wheré& a critfcal shortage of trained personnel exists, This is : S
[ accomplished by providing financial assistance to students entering )
; the paramedical, educational and other professional fields as defined i
and approved by the commission, The Division also provides fimancial '
assistance to children of law enforcement officers, firemen, and

prison guards who are permanently disabled or killed in the line of

duty. - The Career Services Section is .responsible for disseminating
_information on financial assistance to .high school students apd
counselors,” and for recruiting high s¢hool students into . fgelds of study

where a critical shortage of trained personnel exists.

- fl1.This file contains the followlng documents (include form numbers and tltles, iEJ;;f,T_—- ) :
§ and flle arrangement ). _ , 7 . H
. Documents relating to: The disseminating of information to high school g
students and counselors regarding financial assistance in fields i
of study where a critical shortage of personnel exists, e ' i
Included are: Documents relatiné to Federal Grants and Contracts;
Quarterly Federal Reports; Status and Statistical ‘Reports;
ot . Tawa oo gTon o ¢oln+:; and related correspondence.
File is Arranged: Alphabetically by subject,
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QUESTIONNAIRE Place an "x” in the proper column. If anawver {3 “YES,™ pleanse explain YES
13. Is this the Record Copy of the series? x] I ] -
14. Is there a duplication of this series in another office or agency? 0] X
15. Is the information contained in this series ever sumna.rlzed or published? _[X] [ ]
Attach copy of summary or publication. _ ‘
16. Does the series contaln classified information requlrlng securlty handllng‘? ‘ [ 1 K]
17. Does the series initiate, amend or terminate agency policies a.nd pr'ocedures? [ ] X1
18. Could the function be performed if the files were lost or destroyed? [ ]“ X1
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [] X]
20. Does the record series provide data as input to an EDP file? [ 1 K]
21. Does the record series contain documentation produce&d as EDP primtout? - = [ ] -[X]
22. Has the Federal Government issued instructions governing the retention/dispo- IX] [ 1
sition of these files? See item 24
23. Wlll there be a need for these records 10, 15 years from now? I~ yes ~what‘? 1 &I
ok, REQUIREMENTS The following requires the %‘il_e’s to be kept ‘ 3 years:
a.[ISTATE ~ b.[]STATUTE OF ' ¢ fJAUDTT ~ "d.fIFEDERAL ~e.[JADMINISTRATIVE  £.[ JHISTORICAL |
LAW LIMITATION - PERIOD T LAW DECTSTON VATIM
i ) (C‘Lte Law, Statute or of;fier' reason for fhe retontion v qmwmr £l
!{ Federal Grants and Contracts are "inveolved and must be kept for 3 years after
i the date of the. submiss%onjgf ghe ‘annual. expenditu:e re ort._;c fop 1L id
38, Fe er,'page e 30677, ~“8ection Iﬂba 477 ooTThe - T
25. AGENCY RECOMMENDATIONS. This agency recommends that the file . series be cut off at the end
of each -[]CALENDAR YEAR -f¥FISCAL YEAR -[]OTHER i »,then:

XX Hold in the current files area - month(s)/ year(s):

;: XA Transfer to ).9.4] Sta.te Records Center [ ] Local Holdlng Area hold 2 year(s)
' XA Destroy. -

? [ ] Transfer to State Archives for permanent retentlon

[ ] Destroy immediately after cut-off. . _._= _ . . . __
[ ] Oother: (Specify) :

(Indicate briefly rationale for recommendations above/or write additional remarks):

F_-QZCE Zc'is,é"?ngmf,agﬁ- enmt Offg:ﬁcer ,(%g;?m} Date OTHER REQUIRED SIGNATURES DATE
{26. Redommendations [Agency Head/Designee i 7 W
D (froboits

in paragraph 25|LX] Approved Disapproved

are: dte Auditor/Designee - [\ \
: MAppro,ved [ ] Disapproved A § A, ;\

: STATE RECORDSLHJ Secret@Yfef State/Designee
COMMITTEE (P Adrbved Disapproved

U Sy Senerc/oesignee //}%/’z f(féu.{
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2 Agency Application Mo.
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and forvard to Dapartment of Archives and Nigtory, Attention:
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Plrnon to Contact

Recorde Management Officer. |

Timr._ﬁi;lcn. Subkdivisfon & Adwinietering Office Addresa

* STATE SCHOLARSHIP COMMISSION
State Scholarship Commission Division
9 LaVista Perimeter Park, Suite 118

Ralph D. Roberts

Vorlingwr-‘——— _6"1'!71.‘!0. i
Tucker, Georgia 30084 RMO 1_.293;2322t3_ﬁj
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7 .ACTION REQUESTED

ESTABLISH DISPOSITION STANDARD; D DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

YT TR s T T T T e

B.Earliest & Latest Q. Exact Series Title
Dates of Series

[July 1, 1970 _to date. ) Career, Financial Aid, Recrultment & Placement Information Files - |
L0. What, is the function of the office in which this record series is created?

The function of the Career Services Division is: (1) to assist Georgia residents !nterested in
post-secondary education by providing information about financial assistance available, {2) MalnA
tenance of a data base on community needs and vacancies in health and other critical occupations
and the recruitment of personnel to train for these occupations, (3) maintenance of a data base
on students who have completed or are about to, complete their training In selected health
professions whe re there is a critical shortage of tralned personnel, and assisting in the
placenient of these graduatlng health SpeC|alistS|n community health systems seeklng competent

______ ) /5//4/%5 ﬂ //Z/(///wz/,

N e

171 . This file contains the following documents (1nclude form numbers and tltles, if any,
and file arrangement). -

Th|5 file includes, but is not Ilmlted to the followlng
. Lopiesef personnel afd travel records fom€aredt Sérvices. Dthslcn Staff
- Eield Staff ttineraries SAd weekly follow-up work*?eports
3. Copies of all division corre5pondance
L., Quarterly Federal reports. i N 7
5. Various status and statistical reports. é;
6. s AFLi€d Health Fleld informational Brochures, FG{E caékﬁogs, hoo! %ata!dﬁ?) pdmphtets, etq..
7. Advisory committee meeting records.

File is arranged alphabetically by subject madkter.
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QUESTIONNAI RE Place mn "x” in the proper column. It ansver is “Y!S.;' please explaln YES NO‘
13. Is this the Record Copy of the series? X1 [ ]
14, Is there a duplication of this series in another office or agency? 171 [ X
15. Is the information contained in this series ever summarlzed or published? (X [1

Attach copy of summary or publication.
16, Does the Serlés contaln cla551f1ed information requlrlng securlty handllng‘P [ 1 [X
1T7. Does the series 1n1t1ate, amend or terminate sagency policies and procedures° [1 [X
18. Could the function be performed if the files were lost or destroyed? [l [X
19. Is the series (or mejor portion of it) regulerly microfilmed? If yes, why? L1 XA
20. Does the record series provide data as input to an EDP file? 11 [R
21. Does the record series contain documentation produced as EDP printout? ) 1104
22. Has the Fedefal Government issued 1nstruct10ns governlng the retentlon/dlspo— f[iﬁ [ ]

sition of these files? - , E

23. Will there be a need for these records 10, 15 years from now? I yes, what? [] X7

= e o = - - - — - -4 - —

2k, REQUIREMENT5; ;The following requires the files to be kept_ 1?7.. years :

; a.[JSTATE  b.[]STATUTE OF c.[JAUDIT  d.KRFEDERAL  e.KXADMINISTEATIVE  f.[ JHIGTORICAL
} LAW LIMITATION PERIOD LAW DECTSICN CVALUE

; (Cite Law, Statute, OQr other reaso the retentiorn riguipamernt)
| Federal Grants and contraéts are inc?uded In the agmnn?stratlve re5p0n3|é|1 ties of this

division and must be kept for three (3) years.

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[]CALENDAR YEAR -KY¥FISCAL YEAR -[]OTHER sthen:

Hold in the current files area ~_month(s)/__) year(s):
Transfer to [X] State Records Center [ ] Local Holdlng Anpa; hold 2 year(s):
Destroy. :

Transfer to State Archlves for permanent retentlon.
Destroy immediately after cut-off.

Other: (Spec1fy)

e ey e ey e
2 B >

.| Federal regulations require that all records be available for audit for a period of three (3)
| years. , - , : S .

(fndicate briefly rationale for recommendations above/or write additional remarks):

’W (Signature)  Date. OTHER REQUIRED SIGNATURES DATE

Approved Disapproved

26. Re‘commendations |igency Head/Designee c{ . '
: 12/16/74

in paragraph 25

are: ate Auditor/Designee
[ ] Approved [ ] Disapprovéd
STATE RECORDS] BSecretary of State/Designee
COMMITTEE [ 1 Approved [ ] Disapproved

Attorney General/Designee
Approved Disapproved




